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business IT services

Technologies That Can
Instantly Improve Your
Business

In this short guide, we'll go through the technologies that have made some of
the quickest impacts for our clients. Those easy to implement “aha”
technologies. Let's jump right in.
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) Exclaimer

As you can see, your file
structure looks just like it
did before. No need to go to

a browser to access your
data. Unless you want to!
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Green Tick Icon:

With Storage Sense turned on, the files downloaded to your
device will become online-only files after the time period
you’ve selected with.

Green Checkmark Icon:
When files are in this status, they will not become online-only
files in the system setting.

Blue Cloud Icon:

A blue cloud icon next to your OneDrive files or folders shows
that the file is only available online. Online-only files don’t
take up space on your computer.

OneDrive Sync Icon:

OneDrive will check for file or folder changes and may show the
sync icon. If OneDrive shows this icon for a long time, it could

be because you have an online file open or large file syncing.
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EMPLOYEE

000-000-0000

OFFBOARDING FORM i i

What date with this need to be completed:

User role:

MANAGED SERVICE PROVIDER TASKS

1. Remove Microsoft 365 account
Turn into shared mailbox and forward to: (manager email account)

2.Remove user from (Practice Management Software)

3.Remove phone license
Route this number to:

4, Remove Adobe license

5. Does Wi-Fi password need to be changed?

6. Remove user from (Web based application #1)

7. Remove user from (Web based application #2)

(vendor #1) to remove user

LAW FIRM TASKS

1. Disable door key cards [ change door access codes (if applicable)

LAW FIRM TASKS
isable door key cards / change door access codes (if applicable)




& | Content Filtering

Saving the most boring for last! Content
filtering stops users from going to sites they
shouldn't. That's it. In the past this was
handled on the network level (the office).
However, with the increases prevalence of
remote work, moving the content filtering to
the endpoint

(computer/laptop) is an easy change your IT
team (or us) can help you with.

No naughty sites. No surfing social media all
day. No fill in the blank. It can also be
applied per user based on their role. This is
to implement Big Brother type enforcement.
It's to create a force function to prevent
people from intentionally or accidentally
getting into trouble while working. It's also
has many cybersecurity benefits | won't bore
you with (unless you're interested because |
could talk about it all day).
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